
 

East Ilsley Parish Council 
 

ANNUAL MEETING of the PARISH COUNCIL 
 

I hereby give you Notice that the Annual Meeting of East Ilsley Parish Council is to be held on: 
 

Tuesday 10th May 2022, after the APM (approx. 8.30pm) at The Ilsleys Primary School 
 

All members of the Council are hereby summoned to attend this Annual Parish Council Meeting. 
 

AGENDA 
 

1. To elect the Chairman of East Ilsley Parish Council for 2022 / 2023. 
 
2. To elect the Vice Chairman of East Ilsley Parish Council for 2022 / 2023. 
 
3. To complete the Acceptance of Office forms for both the Chairman and Vice Chairman. 
 
4. To receive apologies for absence from members of the Council. 
 
5. To receive any declarations of disclosable pecuniary interests or non-registerable 

interests by members or the Clerk and to consider any requests for dispensation for 
items on the agenda. 

 
6. To receive questions or comments from members of the public regarding items on the 

agenda and representations from any member who has declared a personal interest. 
 
7. To approve the minutes of the previous meeting on 8th March 2022 and review the 

actions from the meeting. 
 

8. To consider the co-option of 2 new Councillors to join the Parish Council from the recent 
round of applicants.  Each candidate will be invited to speak for up to 3 minutes.  The 
Chair will seek proposers and seconders for each nomination.  A vote will be taken to 
formally co-opt each person to the Council.  The Declaration of Office and other forms 
will be completed in the meeting. 

 
9. Annual Governance & Accountability Return (AGAR) 2021 / 2022 

a. To consider the findings of the Internal Audit Report from Heelis & Lodge 
b. To approve the Annual Governance Statement by resolution 
c. To consider the Accounting Statement and the Receipts and Payments Summary 
d. To approve the Accounting Statements by resolution 

 
10. To review and confirm the Staffing Committee members and Terms of Reference. 
 
11. To determine the appointment of any new Committees. 
 
12. To review and confirm the Standing Orders for East Ilsley Parish Council. 
 
13. To review and confirm the Financial Regulations for East Ilsley Parish Council. 
 
14. To review and confirm the subscriptions to: 

a. BALC / HALC / NALC / CCB / Friends of the Ridgeway / Microsoft 365 
 



15. To review the Direct Debits approved by the Council. 
 
16. To review the Asset Register. 
 
17. To review the insurance cover in respect of all risks. 
 
18. To review the following policies: 

a. Complaints Policy 
b. Freedom of Information Policy 
c. Data Protection Policy 
d. Media Policy 
e. Employment Policies (Anti-Bullying / Grievance & Disciplinary / Equality Policies) 
f. Temporary Scheme of Delegation 
g. Pond Policy 

 
19. To review the S.137 expenditure incurred for 2021 / 2022 and to confirm the new values 

for 2022 / 2023. 
 
20. To determine the time and place for future meetings of the Parish Council. 
 
21. To consider areas of responsibility for each member of the Council. 

 
22. To consider the purchase of replacement litter bins, fencing and benches at the 

Recreation Ground. 
 

23. To consider making an S.137 donation to the Citizen’s Advice West Berkshire which will 
be match funded by the Greenham Trust. 

 
24. To review the planning application ref 22/00927/FUL for the covered outdoor seating 

area at the Crown and Horns Pub and to complete the Parish Observation Sheet. 
 

25. To review and finalise the Jubilee Celebration plans for June including any additional 
spend that is required. 

 
26. To consider a new authorised signatory on the bank account and to complete the form 

to remove a recently resigned councillor from the bank. 
 
27. To receive the Clerk’s Report: Finance, Correspondence, and miscellaneous items. 
 
28. To discuss matters for future consideration. 
 
29. Further questions or comments from members of the public. 

 
 

 

Next Meeting of the Parish Council: TBC 
All are welcome to attend. 

Clerk to the Council: Mrs. Fenella Woods.  Dated: 05/05/2021 
Signature:  

 
 
 



Minutes of the Meeting on 8th March 2022 
 

 
 

East Ilsley Parish Council 

 
Minutes of the Full Parish Council Meeting 

 
Tuesday 8th March 2022 at 7.30pm in the School Hall 

 
Minute Ref: 010/080322/PCM 

 

 
Members Present: Cllr. Nick Watkins, Cllr. Stephen Meadows and Cllr. Mike Pembroke 
 
Members Absent:  Cllr. Mike Lewis & Cllr. Andrew Sharp 
 
Officers Present:  Fenella Woods (Clerk & RFO) 
 
In Attendance: 0 Members of Public 
 
Meeting Start Time:  19.34pm 
Meeting End Time:  20.50pm 

 
 

 
127/22 Cllr. Watkins chaired the meeting (in the absence of both the Chair and Vice Chair).   
  Apologies were received and accepted from Cllr. Mike Lewis and Cllr. Andrew Sharp.  
  Quorum was achieved. 
 
128/22 There were no declarations of interest presented, nor any requests for dispensation. 
 
129/22 There were no questions or comments regarding the agenda, nor any representations. 
 
130/22 The minutes of the previous meeting dated 8th February 2022 were read and approved as 
  an accurate record.  Cllr. Watkins signed a hard copy for the records. 
 
131/22 There were no matters arising from the minutes of the meeting dated 8th February 2022 
  and the clerk confirmed all actions have been completed. 
 
132/22 Planning Application ref: 22/00401/HOUSE for Little Mallards was reviewed and  
  discussed.  There were no objections to the new double garage with bedroom and en-
  suite to the first floor.  The clerk will complete the Parish Observation Sheet and return it 
  to the West Berkshire Planning team. 
 
133/22 The recent Playground Inspection Report was scrutinised in more detail and the following 
  was discussed and agreed: 
 

1) A new sign is required for the entry gate that details the address and emergency 
phone number.  At present there is an old phone number no longer in service and no 
indication of address or postcode.  All Councillor’s present approved the purchase of 



the replacement sign and the clerk will seek out a supplier and email a proof before 
purchase. 

2) Rotting Timber – the perimeter fence has seen better days and is rotten in places.  It 
will be a big project to replace all the fencing and not something we have budgeted 
for, nor have any ear marked reserve funds for.  Cllr. Meadows agreed to check the 
site for safety and to remove any projecting nails / secure anything loose in the 
meantime.  The clerk will investigate available grants and costings for discussion at the 
next meeting. 

3) Both the wooden litter bins and picnic benches are also showing signs of rot and 
water damage.  Due to lack of funds and no available budget this will be discussed at 
the next meeting once funding options have been explored. 

 
134/22 A request has been received from ‘Friends of the Ridgeway’, a charity set up to campaign 
  for the upkeep and preservation of the Ridgeway.  The cost is £15.00 per annum for  
  membership.  All Councillors present approved the payment of this membership fee and 
  it will be added to our annual list of subscriptions for renewal at the Annual Meeting every 
  May. 
 
135/22 It was agreed to postpone the discussion regarding the setting up of an Events  
  Committee to the Annual Meeting in May. 
 
136/22 All Councillors present agreed to the purchase of a Jubilee Plaque from the RBL for the 
  copse in the recreation ground.  Total cost for the plaque, including the stakes is £144.99 
  and will be purchased using the Council credit card under LGA 1972, S. 144.  The  
  unveiling of the plaque will form part of the Jubilee celebrations on 2nd June 2022.  
 
137/22 The clerk presented the High Street Safari ‘Jubilee Beacon’ augmented reality trail  
  proposal.  Total cost is £499.00 and sponsorship of the trail has been secured via the  
  Crown and Horns Pub who will donate the amount to the Council.  The Crown and Horns 
  will also sponsor the purchase of the Jubilee Beacon at a cost of £490.00 which will be lit 
  on the evening of 2nd June 2022.  All Councillors present approved of the jubilee plans 
  and thanked the Crown and Horns for their generous sponsorship of these key village  
  events. 
 
138/22 The Risk Assessment for 2021 / 2022 was read and approved by all Councillors present.  
  The risks around the Pond have reduced in severity since last year, due to the excavation 
  works, and the installation of a life buoy and signs.  A hard copy was signed for the  
  records.  
 
139/22 Clerk Update: 
 

a) The monthly finance report was presented to all Councillors present, it had previously 
been shared via email to all members.  We remain in a good position financially but 
we have a large invoice for the pond silt removal to pay in March. 

b) It was agreed to add Cllr. Mike Pembroke to the list of authorised signatories on the 
bank account.  The Unity Trust Bank form was signed by Cllr. Meadows and Cllr,. 
Pembroke.  The clerk needs to obtain the signatures of Cllr. Lewis and Cllr. Sharp 
before submitting to Unity Trust Bank. 

c) The final invoice from T L Contracting has been received for the silt removal to the 
recycling centre.  Final amount is £16,001.00 (£19,201.20 including VAT.  It was 
approved by all councillors present to transfer £15,000.00 from the Deposit Account 
into the Current Account to be able to make full payment of the total invoice.  Our 
Year end VAT claim is estimated to be £8.2K which will be transferred back to the 
Deposit Account once received from HMRC. 

d) A proforma invoice for £203.93 has been received from West Berkshire Council for the 
bin emptying (litter and dog waste) for 2021 / 2022.  It was noted that the litter bin on 
Cow Lane by the footpath has disappeared completely and had not been in situ for at 



least six months.  We will request with West Berkshire to reduce the invoice slightly to 
account for the missing bin.  All Councillors present approved the payment of this 
invoice when received.  It was requested that we look to replace the missing bin and 
the clerk will bring costings to the next meeting. 

e) The clerk advised that the annual direct debit for our Data Protection fee with the ICO 
is due to leave our account on 1st April 2022.  Total amount will be £35.00.  All 
Councillors present approved  this payment. 

f) Notification has been received from Trade UK that our account card (used to purchase 
flood defence items from Screwfix) has been dormant for a while.  After a brief 
discussion it was agreed that we no longer have a requirement for this card as we 
have access to the Council credit card.  All Councillors present approved to close this 
account. 

 
140/22 Issue 108 of the East Ilsley Communicator will be with residents by 17th March 2022.  This 
  edition will be the last one edited by Sally Allsop.  The Council would like to express their 
  thanks to Sally for editing the EIC for the past year.  It was agreed to seek a replacement 
  editor and an advert would be created for our website and social media channels.  It  
  was agreed that the clerk would step in to edit the next edition if no one comes forward 
  within a reasonable timeframe.  It was also agreed to make the EIC a quarterly  magazine 
  and an issue would be printed in March, June, September, and December of each year.  
  We would be aiming for distribution by the middle of the month, however the June  
  edition in 2022 will be slightly earlier to account for the Jubilee celebrations. 
 
141/22 Training: 

1) All Councillors present approved the clerk’s attendance at the SLCC Berkshire Branch 
Training session on Friday 11th March at Shinfield Parish Council.  The £10 fee would 
be paid by the Clerk and reimbursed by the Council through the pay run at the end of 
March.  Mileage for the clerk would also be paid at 0.45p per mile. 

2) All Councillors present approved the clerk’s attendance at the SLCC South East 
Training Seminar in Wokingham on 11th May 2022 at a cost of £85.00.  The Council will 
be for this via invoice and complete a BACS transfer. 

3) Cllr. Pembroke agreed to attend the Knowledge and Core Skills training course on 
28th June and 12th July.  This is a free course accessed via the Berkshire Association of 
Local Councils.  All members present approved this.  If we manage to co-opt a new 
councillor for our vacancy at the May meeting we intend to add them to the training 
course as well. 

 
142/22 Public Correspondence: 

1) The BT phone line running across Broad Street is being compressed due to over-
hanging branches, and in turn putting stress on the fascia of Hall Cottage.  It was 
agreed to request Mike Cairns remove the branches that are causing the stress to the 
line. 

2) 11A Churchside wish to request lopping the hornbeam trees along the side of their 
garden.  It was agreed  to allow the lopping to a minimum height of 4m.  The clerk will 
advise Mike Cairns of this decision. 

3) The tenant of allotment pitch one has requested approval for a wooden shed 8ft x 6ft 
as per the terms in their agreement.  It was agreed to allow this and the Clerk will 
advise the tenant to proceed. 

4) The fallen ash tree from the recent storm needs chipping.  The clerk will request this to 
be actioned by Mike Cairns. 

5) Our District Councillor, Carolyne Culver was unable to attend the meeting but has 
submitted a report which has been attached to these minutes in appendix one. 

 
With their being no further business, Cllr. Watkins thanked all for attending and the meeting closed at 
20.50pm. 
 
 



Actions from the Meeting: 

 Description Assigned to Completed 

1 Complete Parish Observation Sheet for Little Mallards Clerk ✓ 

2 Seek a new sign for the playground Clerk  

3 Make remedial fixes to the fencing at the playground Cllr. Meadows  
4 Search for funding to help pay for fencing, litter bin and bench 

replacements and add to the May agenda. 
Clerk  

5 Pay membership fee for Friends of the Ridgeway Clerk ✓ 

6 Add events committee to the May agenda Clerk ✓ 

7 Purchase Jubilee Plaque from RBL Clerk ✓ 

8 Order the Jubilee Trail and Beacon and work with C & H on 
sponsorship 

Clerk ✓ 

9 Complete Authorised Signatory form or Unity Trust Bank Clerk / Cllr. 
Lewis / Cllr. 

Sharp 

✓ 

10 Arrange transfer of £15K from Deposit Account to Current 
Account and pay final pond invoice 

Clerk ✓ 

11 Close Trade UK Account Clerk ✓ 

12 Prepare advert for replacement EIC Editor Clerk  
13 Book all training courses Clerk ✓ 

14 Answer public correspondence Clerk ✓ 

 
 
Signed: ……………………………………………….. 
 
Date: …………………………………………………… 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Internal Audit Report 
 

 
 
 

 
 
 
 
 

 
 
 



 

 



 
 
 



 
 
 
 



 
 
 

 
 
 
 
 
 
 
 
 
 
 



AGAR 2021 to 2022 
 

 



 
 

 



 

 
 



 



 

 



 



Accounting Statement (Annual Return) 
 

  
 



Receipts & Payments Summary 
 

 



 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Staffing Committee 
 
Current Members: Stephen Meadows – require 4 Councillors in total, the Chairman is automatically 
added to this committee.  Quorum is 3, as long as the Chairman is present. 
 
Terms of Reference: 
 

 



Standing Orders 
 
NALC have updated Model Standing Order 18 (financial controls and procurement) to bring it into line 
with the procurement position post-Brexit and the recently reissued Legal Topic Note (LTN) 87, which 
contains the current procurement threshold figures. They have also simplified the model standing order 
and taken out references to the European Union. The change is only to model standing order 18 and 
they will be updating model standing orders later this year.  We will need to re-approve the revised 
Standing Orders in full when NALC issues them. 
 
In this meeting, we are required to approve them as per the amendment to section 18. 

 

 

Subscriptions 
 

1) BALC / HALC / NALC = £128.88 
2) Connecting Communities Berkshire = £35.00 
3) SLCC = £130.00 not due for renewal until 01/11/2022.  Aldworth PC will contribute 50% of the 

fee. 
4) Friends of the Ridgeway = Annual Membership of £15.00, next renewal due in March 2023. 
5) Microsoft 365 for Clerk Laptop = £79.99 on 3rd June 2022 via Parish Council Credit Card. 
6) Rialtas Annual Support (Finance Software) = £121.00 paid in May 2022. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Direct Debits 
 

1) Castle Water (Allotment) - £0.00 – currently in credit by £69.78.  next bill due end of May. 
2) Google Ireland (Gmail eastilsleypc@gmail.com) - £4.60 per month 
3) Google Drive 1TB Storage - £15.99 annual amount 
4) ICO – Data Protection Fee - £35.00 annual amount 
5) Lloyds Bank – Monthly Credit Card Fee - £3.00 
6) Unity Trust Bank – Quarterly Service Charge - £18.00 x 4 = £72.00 

 
Other Direct Debits only active when used: 
 

1) The Good Exchange – Platform Fee if used (amount dependant on amount raised) 
2) Lloyds Bank MultiPay Card – Credit Card is collected by Direct Debit (currently £0) 
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Asset Register 
 

 
 
 



 

 
 



 

 
 
 
 



Insurance 
 
Your period of insurance: 
Date this cover starts: 1st October 2021 
Date this cover expires: 30th September 2022 
Renewal date: 1st October 2022 
Your 3 Year Long Term Agreement Premium 
Premium: £849.59 
Insurance Premium Tax (IPT) at the current rate: £101.95 
Total: £951.54 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Section 137 Spend for 2021 / 2022 
 
 

 
 

Total  S137 Spend in 2021 / 2022 = £1,950.00 
 
The appropriate sum for parish councils for the purposes of section 137(4) (a) of the Local Government 
Act 1972 for 2022/23 is £8.82 per elector.  This amount increases from £8.41 for 2021/22. 
 
As of January 2022, East Ilsley have 446 people registered on the Electoral Roll meaning up to £3,93372 
can be spent for the community.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



Future Meeting Dates 
 
Ordinary Meetings: 
 

• July 2022 
 

• September 2022 
 

• November 2022 
 

• January 2023 
 

• March 2023 
 

• May 2023 
 
Annual Staffing Committee Meeting – May 2022 (Clerk Appraisal) 
 
Planning Meetings ad-hoc or added into an ordinary meeting. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Councillor Responsibilities 
 
Allotments Officer:  
 
Playground Officer:  
 
Common Land Officer: 
 
Digital Officer: 
 
Footpaths Officer: 
 
Pond Officer: 
 
Traffic & Highways Officer: 
 
Village Design Statement Officer: 
 
Community Engagement Officer: 
 
 
To be agreed at the Annual Meeting. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Clerk’s Report 
 
Bank Accounts (as of 5th May 2022): 
 
Current Account: £13,753.24 
 
Deposit Account: £9,646.83 
 
Total: £23,400.07 
 
Transactions in April / May 2022 thus far: 
 
01/04/2022 DD  ICO Data Protection Fee -£35.00 
07/04/2022 DD  Google Ireland  -£4.60 
11/04/2022 DD  Credit Card   -£165.58 
19/04/2022 Credit  Allotment Rent  +£20.00 
19/04/2022 Credit  Allotment Rent  +£20.00 
19/04/2022 Credit  Allotment Rent  +£40.00 
20/04/2022 Debit  Jubilee AR Trail  -£499.00 
20/04/2022 Credit  Allotment Rent  +£10.00 
25/04/2022 Credit  Allotment Rent  +£20.00 
26/04/2022 Credit  WBC Precept 1  +£9,512.00 
27/04/2022 Debit  Internal Audit Fee  -£250.00 
29/04/2022 Credit  Allotment Rent  +£10.00 
29/04/2022 Debit  Clerk Salary   -£537.68 
 
Transactions awaiting approval: 
 
Rialtas Business Solutions (Finance Software) = -£145.20 
Peter Goddard Maintenance (Fencing Repairs) = -£180.00 
 
VAT126 Form was submitted via post on 5th April 2022.  We await our VAT reclaim for 2021 / 2022 to the 
value of £8,410.99.  It is likely to be received in June. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


